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	No.
	Activity/Task
	Hazard
	People (who might be harmed)
	Likelihood
	Severity
	Risk Factor

Rating
	Existing Control Measures to Reduce Risk

	1

	Staff and visitors to the Space Centre.
	Transmission of COVID-19 at Space Centre
	Staff,
Visitors,

Contractors,


	5
	3
	15
	Social distancing  measures taken:

Visitors must not attend if they have any symptoms relating COVID. If this is suspected they will be asked to return home and follow government guidance. 

2m to be maintained by staff at all times. Visors to be worn by staff with face mask and gloves. 
Groups visiting the rooms to use separate entrances. 
Temperature checks need to be taken and shared with the staff team before entry using an infrared thermometer. These will be cleaned between use. 
Scheduled time between use of rooms to ensure thorough cleaning using anti-bacterial.
No use of the dining area – people to bring their own products and use the garden at 2m distance from other groups.
All cutlery and crockery on site to dishwasher at 60’ every evening.

Social distancing floor signs on the floor at main reception. Staff will maintain distance behind reception area. 
Social distancing signs around the building. 
Groups will not be facilitated within the rooms by staff.
Any sensory items used must be placed in the cleaning area to indicate that they need to be cleaned after the session.  
All PPE required by Creative Support staff is provided free of charge by Creative Support – visors, masks, aprons and gloves will be worn to clean the rooms. 


	2
	Infection control at Space Centre 
	Coronavirus
	Staff,

Visitors,

Contractors,
	5
	3
	15
	Cleaning / Infection control measures taken:

Offices to be cleaned daily and staff to clean desks twice a day. 2m to be maintained by staff at all times. 
Hand sanitiser points on each floor and outside entrances to spaces. 
Additional cleaning products available. 
Visitors to phone  first to ensure staff can open door in advance to enter. 

All internal doors to be open to ensure no touch doors, switches and other fittings with the exception of the sensory rooms where it may be important to close the door and these will be cleaned before and after each session. 
Touch points and door handles disinfected as part of the cleaning schedule in between use of rooms. 
Disinfectant sprays and wipes in prominent areas throughout the business, such as entrances & exits, kitchen areas, offices, at points of interaction.

Implement a clean desk and self-sanitising policy for staff, ensuring they are empowered to keep own desk areas clean.

Staff hygiene.

Staff advised about respiratory hygiene: 

Cover their mouth and nose with a tissue when coughing or sneezing;

Use in the nearest waste receptacle to dispose of the tissue after use;

Perform hand hygiene (e.g., hand washing with non-antimicrobial soap and water, alcohol-based hand rub, or antiseptic hand wash) after having contact with respiratory secretions and contaminated objects/materials.

Staff advised about hand hygiene and the 20 second rule.

Information on how to wash your hands and use sanitiser displayed throughout the building.



	3
	Management of visitors and contractors
	Coronavirus
	Staff,

Visitors,

Contractors,
	5
	3
	15
	Workplace organisation:

Visitors / contractor management  measures taken:

Front door access controlled.

Visitors and contractors by appointment only and only in existing ‘groups who form a household’ 
Visitor guidance in place.

No mixed group sessions in place and therefore no increased risk of mixing with other households as a result of attending a session. 


	4
	Transmission of COVID-19 at Space Centre  – first aid arrangements
	Coronavirus
	Staff,

Visitors,

Contractors,
	5
	3
	15
	First Aid measures taken:

First aid arrangements on each floor.

Portable boxes containing all necessary equipment and PPE for first aiders located at Reception.

First aiders on site

All staff trained in emergency first aid.

Managers aware of changes in RIDDOR reporting linked to coronavirus.



	5
	Transmission of COVID-19  from  vulnerable staff members.
	Coronavirus
	Staff, Staff returning to work
	5
	4
	20
	Wellbeing and support measures:

COVID staff guidance emailed to every member of staff in the company by HR.

Staff who become unwell are advised not to come into work but to telephone their manager and book a COVID test.

Space Centre staffed by lowest number of staff that is reasonably practicable.



	6
	Transmission of COVID-19  through lack of awareness of risks by staff
	Coronavirus
	Staff,
	5
	3
	15
	Information and guidance measures:

COVID information sent to all employees via email and post.

Return to work arrangements discussed with each staff member individually.

Support available from HR and team managers.
Support available from Health Assured (EAP) regarding emotional and legal matters.
Support for staff experiencing financial hardship from hardship fund.

Staff coronavirus information displays on each floor of the building.

All staff briefed on the COVID risk management plan and are confident with the measures in place. 


	
	
	
	
	
	
	
	


Key:

	Likelihood Rating

	1 =  Very unlikely
	2 =  Unlikely

	3 =  Likely
	4 =  Very likely
	5 =  Almost certain




	Severity Rating
	1 =  First aid injury or illness
	2 =  Minor injury or illness
	3 =  “3” day injury or illness
	4 =  Major injury or illness
	5 =  Fatality, disabling injury


Evaluation of Residual Risk After ALL Control Measures Are Taken:

	No.
	Future Action Required to control/reduce risk
(include training requirements & information to be provided to employees)
	Likelihood
	Severity
	Risk Factor

Rating
	Review of assessment due by

	1
	Social distancing  measures taken:

Visitors must not attend if they have any symptoms relating COVID. If this is suspected they will be asked to return home and follow government guidance. 

2m to be maintained by staff at all times. Visors to be worn by staff with face mask and gloves. 
Groups visiting the rooms to use separate entrances. 

Temperature checks need to be taken and shared with the staff team before entry using an infrared thermometer. These will be cleaned between use. 
Scheduled time between use of rooms to ensure thorough cleaning using anti-bacterial.
No use of the dining area – people to bring their own products and use the garden at 2m distance from other groups.
All cutlery and crockery on site to dishwasher at 60’ every evening.

Social distancing floor signs on the floor at main reception. Staff will maintain distance behind reception area. 

Social distancing signs around the building. 
Groups will not be facilitated within the rooms by staff.

Any sensory items used must be placed in the cleaning area to indicate that they need to be cleaned after the session.  
All PPE required by Creative Support staff is provided free of charge by Creative Support – visors, masks, aprons and gloves will be worn to clean the rooms. 


	2
	3
	6 / 25
	06-07-20

	2

	Offices to be cleaned daily and staff to clean desks twice a day. 2m to be maintained by staff at all times. 
Hand sanitiser points on each floor and outside entrances to spaces. 
Additional cleaning products available. 

Visitors to phone  first to ensure staff can open door in advance to enter. 

All internal doors to be open to ensure no touch doors, switches and other fittings with the exception of the sensory rooms where it may be important to close the door and these will be cleaned before and after each session. 
Touch points and door handles disinfected as part of the cleaning schedule in between use of rooms. 
Disinfectant sprays and wipes in prominent areas throughout the business, such as entrances & exits, kitchen areas, offices, at points of interaction.

Implement a clean desk and self-sanitising policy for staff, ensuring they are empowered to keep own desk areas clean.

Staff hygiene.

Staff advised about respiratory hygiene: 

Cover their mouth and nose with a tissue when coughing or sneezing;

Use in the nearest waste receptacle to dispose of the tissue after use;

Perform hand hygiene (e.g., hand washing with non-antimicrobial soap and water, alcohol-based hand rub, or antiseptic hand wash) after having contact with respiratory secretions and contaminated objects/materials.

Staff advised about hand hygiene and the 20 second rule.

Information on how to wash your hands and use sanitiser displayed throughout the building.


	2
	3
	6 / 25
	06-07-20

	3

	Workplace organisation:

Visitors / contractor management  measures taken:

Front door access controlled.

Visitors and contractors by appointment only and only in existing ‘groups who form a household’ 

Visitor guidance in place.

No mixed group sessions in place and therefore no increased risk of mixing with other households as a result of attending a session. 

	2
	3
	6 / 25
	06-07-20

	4
	First Aid measures taken:

First aid arrangements on each floor.

Portable boxes containing all necessary equipment and PPE for first aiders located at Reception.

First aiders on site

All staff trained in emergency first aid.

Managers aware of changes in RIDDOR reporting linked to coronavirus.


	2
	3
	6 / 25
	06-07-20

	5
	Wellbeing and support measures:

COVID staff guidance emailed to every member of staff in the company by HR.

Staff who become unwell are advised not to come into work but to telephone their manager and book a COVID test.

Space Centre staffed by lowest number of staff that is reasonably practicable.


	2
	3
	6 / 25
	06-07-20

	6
	Information and guidance measures:

COVID information sent to all employees via email and post.

Return to work arrangements discussed with each staff member individually.

Support available from HR and team managers.

Support available from Health Assured (EAP) regarding emotional and legal matters.

Support for staff experiencing financial hardship from hardship fund.

Staff coronavirus information displays on each floor of the building.

All staff briefed on the COVID risk management plan and are confident with the measures in place. 

	2
	3
	6 / 25
	06-07-20
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